CITY OF EL PASO DE ROBLES
“The Pass of the Oaks”

REQUEST FOR PROPOSAL

Professional Auditing Services
For Fiscal Years Ending 2019, 2020 and 2021
(with option for Fiscal Years Ending 2022 and 2023)

Release Date:
Response Due:

March 29, 2019
May 10, 2019 at 5:00 pm

INTRODUCTION
The City of El Paso de Robles (City) is requesting proposals from qualified certified public accounting firms
to audit its financial statements for the three (3) fiscal years beginning with the fiscal year ending June 30,
2019, with the option of auditing its financial statements for each of two (2) subsequent years as further
discussed below. These audits are to be performed in accordance with generally accepted auditing
standards, Governmental Auditing Standards issued by the Comptroller General of the United States, and
U.S. Office of Management and Budget (OMB) Circular A‐133 Audits of States, Local Governments, and
Non‐Profit Organizations. Additional information is found in the Scope of Services (Attachment II).
BACKGROUND
The City is ideally located in the Coastal Mountain Range of Central California. Its prime location offers
convenience for travelers along Highway 101 and is set midway between Los Angeles and San Francisco.
Paso Robles is at the heart of Wine Country here on the Central Coast and offers a variety of attractions
and activities. A vibrant downtown features restaurants, shops and other local businesses that cater to
the residents and visitors of Paso Robles. The City boasts a population of just about 31,800, making it the
second largest city in San Luis Obispo County. The ability to go from bustling city scape to rolling country
sides covered in breathtaking views of vineyards make Paso Robles the ideal place to work, reside, or
retreat. The City embraces its history and honors its heritage through events and the preservation of
various historical sites.
The City provides a full range of services including a Police and Fire Department, state‐of‐the‐art water
and wastewater utilities, a municipal airport, library, sanitary landfill, as well as Community Development,
Community Services, Administrative Services, and Public Works Departments. Paso Robles Waste &
Recycle provide waste disposal and recycling services and the San Luis Obispo Regional Transit Authority
provides transit services.
Incorporated in 1889, Paso Robles is a General Law City with a Council‐Manager form of government.
Citizens directly elect the Mayor to a four‐year term and four Councilmembers to alternating four‐year
terms. The City Manager, appointed by the City Council, is the Chief Executive and is empowered to
appoint all non‐elected employees, with the exception of the City Attorney, and directs departments
within the City to ensure implementation of policies set forth by the City Council. The City Treasurer is
also directly elected to a four‐year term.
The total municipal budget for the 2018‐19 fiscal year (including capital improvements) is approximately
$95.0 million and by fund/fund type as follows:
Fund Name/Type
General Fund
Capital Projects
Special Revenue Funds
Specific Plan Funds
Water Fund
Sewer Fund
All Other Enterprise Funds
Debt Service Funds
Agency Funds
Total

Budget
$ 35,582,370
19,446,720
2,338,295
76,000
20,829,200
11,508,625
570,100
3,213,100
1,418,300
$ 94,982,710

The City’s total budgeted payroll for the year ending June 30, 2019 is approximately $30.4 million covering
209.5 full‐time equivalent positions. The accounting and financial reporting functions of the City are
centralized in the Administrative Services Department and includes additional activities such as accounts
payable, payroll, utility and general billing, receivables, business licenses, transient occupancy tax
collection, risk management and human resources. Additional cashiering functions are conducted in other
departments/divisions throughout the City including Recreation, Planning, Building, Engineering, Library,
Police, and Fire. The City uses Tyler Technology’s Munis financial software program for its general ledger,
budget, accounts payable, payroll, accounts receivable and human resources functions.
The City has received the California Society of Municipal Finance Officers (CSMFO) awarded Certificate of
Outstanding Reporting for 19 consecutive years. For fiscal year 2017‐18, the City submitted, for the first
time, for the Government Finance Officers Association (GFOA) Certificate of Achievement for Excellence
in Financial Reporting. The City desires to continue preparing reports that will merit receipt of this award
each year.
For further information, City CAFR’s are located on the City’s website at: https://www.prcity.com
PROJECT SCHEDULE
The estimate project schedule is listed below and is subject to change:
RFP Issued
Questions Due
Responses to Questions Provided By
Submittals Due
Staff Review
City Council Approval

March 29, 2019
April 8, 2019
April 12, 2019
May 10, 2019 at 5:00 pm
May 13, 2019 to May 17, 2019

Interim Fieldwork (including kick‐off
meeting)
Year‐End Fieldwork

June 4, 2019
July 2019
October 2019

RESPONSE SUBMITTAL
Interested firms shall submit three (3) copies of the proposal via U.S. Mail, which must be received by the
City no later than May 10, 2019 at 5:00 pm. Late submittals will not be accepted. Additionally, “City of
Paso Robles Professional Auditing Services RFP” must be clearly marked on the outside of the envelope
and submitted to:
City of Paso Robles
Attn: Ryan Cornell, Finance Manager
821 Pine Street, Suite A
Paso Robles, CA 93446
Any requests for clarification or other questions concerning this RFP must be submitted via email to Ryan
Cornell (asdirector@prcity.com) no later than Monday, April 8, 2019. Responses to all questions will be
provided to all known interested parties by Friday, April 12, 2019.

GENERAL REQUIREMENTS
The City reserves the right to reject any or all responses, to waive any informality in any responses, and
to select the vendor that best meets the City’s needs. Responses will be reviewed and rated as set forth
in the Selection Process section of this RFP. The City will then determine which firm best meets the City’s
requirements.
The City’s standard Contract Services Agreement is included as Attachment I. Upon award of the contract,
it is expected that the successful firm will accept the Agreement terms and conditions “as is” without
modification. Any contract modifications are to be stated upfront, at the time of submittal. Additionally,
at the time the contract is awarded, the firm must be able to provide all required insurance
documentation to the City.
Any costs incurred in the preparation of a response, presentation to the City, travel in conjunction with
such presentations, or samples of items shall be the responsibility of the firm. The City assumes no
responsibility and no liability for costs incurred by respondents prior to issuance of a contract or purchase
order.
All data, documents and other products used or developed during performance of the services will remain
the property of the City.
SUBMITTAL REQUIREMENTS
The City requests responses be organized in a logical format that is relevant to these services. The
responses shall also be concise, excluding excessive or irrelevant material.
Personnel – This section shall identify the Partner, Manager, and other key personnel and any sub‐
consultants assigned to the services. Provide information on the training, government auditing
experience, and specialized skills of each person and whether each person is licensed to practice as a
certified public accountant in California.
Company Background – Firms must provide the size of the firm, the size of the firm’s governmental audit
staff, and the location of the office from which the work on this engagement will be performed.
Firms should provide an affirmative statement that it is independent of the City (and its component unit),
as defined by generally accepted auditing standards and the U.S. General Accounting Office’s Government
Auditing Standards. Firms should provide an affirmative statement that the firm and all assigned key
professional staff are properly licensed to practice in California.
Firms shall submit a copy of its most recent external quality control review, with a statement whether
that quality control review included a review of specific government engagements. Firms shall provide
information on the circumstances and status of any disciplinary action taken or pending against the firm
with state regulatory bodies or professional organizations, as well as any pending or settled litigation,
during the past three years.
Audit Approach – The proposal should set forth a detailed work plan, including an explanation of the audit
methodology for providing the services required in this Request for Proposal (RFP). Include a proposed
timeline for the fiscal year 2018‐19 audit with interim and year‐end fieldwork consistent with the project
schedule stated above.

References – For the firm’s office that will be assigned responsibility for the audit, provide a list of the
most significant engagements performed in the last three (3) years that are similar to the engagement
described in this RFP. Indicate the scope of work, dates, engagement partners, total hours and contact
information for the client.
Cost Summary – It is the City’s normal practice to solicit proposals for audit services no less than once
every five years, subject to annual review. The Cost Summary should contain, itemized pricing for each of
the five potential fiscal years. The total maximum annual price should contain all direct and indirect costs,
including out‐of‐pocket expenses. Please use the Cost Summary matrix (Attachment III) to submit pricing.
The proposal should include the anticipated number of hours and distribution by staff classification. The
proposal should also include a schedule of rates by professional staff classifications for audit services and
consulting services.
Signature – The response shall be signed by an official authorized to bind the firm, and shall contain a
statement to the effect that the proposal is valid for ninety (90) days.
SELECTION PROCESS
Staff will review the proposals and make recommendation to the City Council for approval (tentatively
scheduled for June 4, 2019). The City intends to evaluate the proposals based upon the data presented in
response to the RFP. The following general selection criteria will be used to evaluate each proposal:
1. Ability to meet service requirements; understanding the needs and requirements of the City;
scope and services offered.
2. Experience, qualifications and knowledge of key personnel; references for similar work completed
within the last three (3) years. Particular emphasis will be placed in the area of customer support.
3. Proposed pricing.
4. Completeness of responses to the Request for Proposals.

ATTACHMENT I
PROFESSIONAL SERVICES AGREEMENT

CITY OF EL PASO DE ROBLES
PROFESSIONAL SERVICES AGREEMENT

This Agreement is made and entered into as of ________________, 2019 by and between
the City of El Paso de Robles, a municipal corporation organized and operating under the laws of
the State of California with its principal place of business at 1000 Spring Street, Paso Robles, CA
93446 (“City”), and [***INSERT NAME***], a [***INSERT TYPE OF ENTITY - CORPORATION,
PARTNERSHIP, SOLE PROPRIETORSHIP OR OTHER LEGAL ENTITY***] with its principal
place of business at [***INSERT ADDRESS***] (hereinafter referred to as “Consultant”). City and
Consultant are sometimes individually referred to as “Party” and collectively as “Parties” in this
Agreement.

RECITALS
A.
City is a public agency of the State of California and is in need of professional
services for the following project:

____________________________________________________________________________
(hereinafter referred to as “the Project”).

B.
services.

Consultant is duly licensed and has the necessary qualifications to provide such

C.
The Parties desire by this Agreement to establish the terms for City to retain
Consultant to provide the services described herein.
AGREEMENT
NOW, THEREFORE, IT IS AGREED AS FOLLOWS:
1.

Services.

Consultant shall provide the City with the services described in the Scope of Services
attached hereto as Exhibit “A.” [Alternatively, Scope of Services can be included here and
all subsequent exhibits renumbered accordingly.]
2.

Compensation.

a.
Subject to paragraph 2(b) below, the City shall pay for such services in
accordance with the Schedule of Charges set forth in Exhibit “B.” [Alternatively, Schedule of
Charges may be included here and all subsequent exhibits renumbered accordingly.]
b.
In no event shall the total amount paid for services rendered by Consultant
under this Agreement exceed the sum of $
[Insert amount of compensation]. This
amount is to cover all printing and related costs, and the City will not pay any additional fees for
printing expenses. Periodic payments shall be made within 30 days of receipt of an invoice which
includes a detailed description of the work performed. Payments to Consultant for work
performed will be made on a monthly billing basis.

3.

Additional Work.

If changes in the work seem merited by Consultant or the City, and informal consultations
with the other party indicate that a change is warranted, it shall be processed in the following
manner: a letter outlining the changes shall be forwarded to the City by Consultant with a
statement of estimated changes in fee or time schedule. An amendment to this Agreement shall
be prepared by the City and executed by both Parties before performance of such services, or
the City will not be required to pay for the changes in the scope of work. Such amendment shall
not render ineffective or invalidate unaffected portions of this Agreement.
4.

Maintenance of Records.

Books, documents, papers, accounting records, and other evidence pertaining to costs
incurred shall be maintained by Consultant and made available at all reasonable times during the
contract period and for four (4) years from the date of final payment under the contract for
inspection by City.
5.

Time of Performance.

Consultant shall perform its services in a prompt and timely manner and shall commence
performance upon receipt of written notice from the City to proceed (“Notice to Proceed”).
Consultant shall complete the services required hereunder within [Insert number of calendar
days for performance of the services – if more detail is required attach “Activity Schedule”
as Exhibit C, otherwise delete Exhibit C.] The Notice to Proceed shall set forth the date of
commencement of work.
6.

Delays in Performance.

a.
Neither City nor Consultant shall be considered in default of this Agreement for
delays in performance caused by circumstances beyond the reasonable control of the nonperforming party. For purposes of this Agreement, such circumstances include but are not limited
to, abnormal weather conditions; floods; earthquakes; fire; epidemics; war; riots and other civil
disturbances; strikes, lockouts, work slowdowns, and other labor disturbances; sabotage or
judicial restraint.

b.
Should such circumstances occur, the non-performing party shall, within a
reasonable time of being prevented from performing, give written notice to the other party
describing the circumstances preventing continued performance and the efforts being made to
resume performance of this Agreement.
7.

Compliance with Law.

a.
Consultant shall comply with all applicable laws, ordinances, codes and
regulations of the federal, state and local government, including Cal/OSHA requirements.
b.
If required, Consultant shall assist the City, as requested, in obtaining and
maintaining all permits required of Consultant by federal, state and local regulatory agencies.
c.
If applicable, Consultant is responsible for all costs of clean up and/ or removal of
hazardous and toxic substances spilled as a result of his or her services or operations performed
under this Agreement.
8.

Standard of Care

Consultant’s services will be performed in accordance with generally accepted
professional practices and principles and in a manner consistent with the level of care and skill
ordinarily exercised by members of the profession currently practicing under similar conditions.
9.

Assignment and Subconsultant

Consultant shall not assign, sublet, or transfer this Agreement or any rights under or
interest in this Agreement without the written consent of the City, which may be withheld for any
reason. Any attempt to so assign or so transfer without such consent shall be void and without
legal effect and shall constitute grounds for termination. Subcontracts, if any, shall contain a
provision making them subject to all provisions stipulated in this Agreement. Nothing contained
herein shall prevent Consultant from employing independent associates, and subconsultants as
Consultant may deem appropriate to assist in the performance of services hereunder.
10.

Independent Consultant

Consultant is retained as an independent contractor and is not an employee of City. No
employee or agent of Consultant shall become an employee of City. The work to be performed
shall be in accordance with the work described in this Agreement, subject to such directions and
amendments from City as herein provided.
11.
Insurance. Consultant shall not commence work for the City until it has provided
evidence satisfactory to the City it has secured all insurance required under this section. In
addition, Consultant shall not allow any subcontractor to commence work on any subcontract until
it has secured all insurance required under this section.
a.

Commercial General Liability

(i)
The Consultant shall take out and maintain, during the performance
of all work under this Agreement, in amounts not less than specified herein, Commercial General
Liability Insurance, in a form and with insurance companies acceptable to the City.
(ii)
Coverage for Commercial General Liability insurance shall be at
least as broad as the following:
(1)
Insurance Services Office Commercial General Liability
coverage (Occurrence Form CG 00 01) or exact equivalent.
(iii)

Commercial General Liability Insurance must include coverage

for the following:
(1)

Bodily Injury and Property Damage

(2)

Personal Injury/Advertising Injury

(3)

Premises/Operations Liability

(4)

Products/Completed Operations Liability

(5)

Aggregate Limits that Apply per Project

(6)

Explosion, Collapse and Underground (UCX) exclusion
deleted

(7)

Contractual Liability with respect to this Contract

(8)

Broad Form Property Damage

(9)

Independent Consultants Coverage

(iv)
The policy shall contain no endorsements or provisions limiting
coverage for (1) contractual liability; (2) cross liability exclusion for claims or suits by one insured
against another; (3) products/completed operations liability; or (4) contain any other exclusion
contrary to the Agreement.
(v)
The policy shall give City, its officials, officers, employees, agents
and City designated volunteers additional insured status using ISO endorsement forms CG 20 10
10 01 and 20 37 10 01, or endorsements providing the exact same coverage.
(vi)
The general liability program may utilize either deductibles or
provide coverage excess of a self-insured retention, subject to written approval by the City, and
provided that such deductibles shall not apply to the City as an additional insured.
b.

Automobile Liability

(i)
At all times during the performance of the work under this
Agreement, the Consultant shall maintain Automobile Liability Insurance for bodily injury and
property damage including coverage for owned, non-owned and hired vehicles, in a form and with
insurance companies acceptable to the City.

(ii)
Coverage for automobile liability insurance shall be at least as
broad as Insurance Services Office Form Number CA 00 01 covering automobile liability
(Coverage Symbol 1, any auto).
(iii)
The policy shall give City, its officials, officers, employees, agents
and City designated volunteers additional insured status.
(iv)
Subject to written approval by the City, the automobile liability
program may utilize deductibles, provided that such deductibles shall not apply to the City as an
additional insured, but not a self-insured retention.
c.

Workers’ Compensation/Employer’s Liability

(i)
Consultant certifies that he/she is aware of the provisions of Section
3700 of the California Labor Code which requires every employer to be insured against liability
for workers’ compensation or to undertake self-insurance in accordance with the provisions of
that code, and he/she will comply with such provisions before commencing work under this
Agreement.
(ii)
To the extent Consultant has employees at any time during the term
of this Agreement, at all times during the performance of the work under this Agreement, the
Consultant shall maintain full compensation insurance for all persons employed directly by
him/her to carry out the work contemplated under this Agreement, all in accordance with the
“Workers’ Compensation and Insurance Act,” Division IV of the Labor Code of the State of
California and any acts amendatory thereof, and Employer’s Liability Coverage in amounts
indicated herein. Consultant shall require all subconsultants to obtain and maintain, for the period
required by this Agreement, workers’ compensation coverage of the same type and limits as
specified in this section.
d.

Professional Liability (Errors and Omissions)

At all times during the performance of the work under this Agreement the Consultant shall
maintain professional liability or Errors and Omissions insurance appropriate to its profession, in
a form and with insurance companies acceptable to the City and in an amount indicated herein.
This insurance shall be endorsed to include contractual liability applicable to this Agreement and
shall be written on a policy form coverage specifically designed to protect against acts, errors or
omissions of the Consultant. “Covered Professional Services” as designated in the policy must
specifically include work performed under this Agreement. The policy must “pay on behalf of” the
insured and must include a provision establishing the insurer's duty to defend.
e.

Minimum Policy Limits Required
(i)

The following insurance limits are required for the Agreement:
Combined Single Limit

Commercial General Liability

$1,000,000 per occurrence/ $2,000,000 aggregate
for bodily injury, personal injury, and property
damage

Automobile Liability

$1,000,000 per occurrence for bodily injury and
property damage

Employer’s Liability

$1,000,000 per occurrence

Professional Liability

$1,000,000 per claim and aggregate (errors and
omissions)

(ii)

Defense costs shall be payable in addition to the limits.

(iii)
Requirements of specific coverage or limits contained in this
section are not intended as a limitation on coverage, limits, or other requirement, or a waiver of
any coverage normally provided by any insurance. Any available coverage shall be provided to
the parties required to be named as Additional Insured pursuant to this Agreement.
f.

Evidence Required

Prior to execution of the Agreement, the Consultant shall file with the City evidence
of insurance from an insurer or insurers certifying to the coverage of all insurance required
herein. Such evidence shall include original copies of the ISO CG 00 01 (or insurer’s equivalent)
signed by the insurer’s representative and Certificate of Insurance (Acord Form 25-S or
equivalent), together with required endorsements. All evidence of insurance shall be signed by
a properly authorized officer, agent, or qualified representative of the insurer and shall certify the
names of the insured, any additional insureds, where appropriate, the type and amount of the
insurance, the location and operations to which the insurance applies, and the expiration date of
such insurance.
g.

Policy Provisions Required

(i)
Consultant shall provide the City at least thirty (30) days prior
written notice of cancellation of any policy required by this Agreement, except that the Consultant
shall provide at least ten (10) days prior written notice of cancellation of any such policy due to
non-payment of premium. If any of the required coverage is cancelled or expires during the term
of this Agreement, the Consultant shall deliver renewal certificate(s) including the General
Liability Additional Insured Endorsement to the City at least ten (10) days prior to the effective
date of cancellation or expiration.
(ii)
The Commercial General Liability Policy and Automobile Policy
shall each contain a provision stating that Consultant’s policy is primary insurance and that any
insurance, self-insurance or other coverage maintained by the City or any named insureds shall
not be called upon to contribute to any loss.
(iii)
The retroactive date (if any) of each policy is to be no later than the
effective date of this Agreement. Consultant shall maintain such coverage continuously for a
period of at least three years after the completion of the work under this Agreement. Consultant
shall purchase a one (1) year extended reporting period A) if the retroactive date is advanced
past the effective date of this Agreement; B) if the policy is cancelled or not renewed; or C) if the

policy is replaced by another claims-made policy with a retroactive date subsequent to the
effective date of this Agreement.
(iv)
All required insurance coverages, except for the professional
liability coverage, shall contain or be endorsed to waiver of subrogation in favor of the City, its
officials, officers, employees, agents, and volunteers or shall specifically allow Consultant or
others providing insurance evidence in compliance with these specifications to waive their right
of recovery prior to a loss. Consultant hereby waives its own right of recovery against City, and
shall require similar written express waivers and insurance clauses from each of its
subconsultants.
(v)
The limits set forth herein shall apply separately to each insured
against whom claims are made or suits are brought, except with respect to the limits of liability.
Further the limits set forth herein shall not be construed to relieve the Consultant from liability in
excess of such coverage, nor shall it limit the Consultant’s indemnification obligations to the City
and shall not preclude the City from taking such other actions available to the City under other
provisions of the Agreement or law.
h.

Qualifying Insurers

(i)
All policies required shall be issued by acceptable insurance
companies, as determined by the City, which satisfy the following minimum requirements:
(1)
Each such policy shall be from a company or companies
with a current A.M. Best's rating of no less than A:VII and admitted to transact in the
business of insurance in the State of California, or otherwise allowed to place insurance
through surplus line brokers under applicable provisions of the California Insurance Code
or any federal law.
i.

Additional Insurance Provisions

(i)
The foregoing requirements as to the types and limits of insurance
coverage to be maintained by Consultant, and any approval of said insurance by the City, is not
intended to and shall not in any manner limit or qualify the liabilities and obligations otherwise
assumed by the Consultant pursuant to this Agreement, including but not limited to, the
provisions concerning indemnification.
(ii)
If at any time during the life of the Agreement, any policy of
insurance required under this Agreement does not comply with these specifications or is
canceled and not replaced, City has the right but not the duty to obtain the insurance it deems
necessary and any premium paid by City will be promptly reimbursed by Consultant or City will
withhold amounts sufficient to pay premium from Consultant payments. In the alternative, City
may cancel this Agreement.
(iii)
The City may require the Consultant to provide complete copies of
all insurance policies in effect for the duration of the Project.
(iv)
Neither the City nor any of its officials, officers, employees, agents
or volunteers shall be personally responsible for any liability arising under or by virtue of this
Agreement.

j.
Subconsultant Insurance Requirements. Consultant shall not allow any
subcontractors or subconsultants to commence work on any subcontract until they have provided
evidence satisfactory to the City that they have secured all insurance required under this section.
Policies of commercial general liability insurance provided by such subcontractors or
subconsultants shall be endorsed to name the City as an additional insured using ISO form CG
20 38 04 13 or an endorsement providing the exact same coverage. If requested by Consultant,
City may approve different scopes or minimum limits of insurance for particular subcontractors
or subconsultants.
12.

Indemnification.

a.
To the fullest extent permitted by law, Consultant shall defend (with counsel
of City’s choosing), indemnify and hold the City, its officials, officers, employees, volunteers, and
agents free and harmless from any and all claims, demands, causes of action, costs, expenses,
liability, loss, damage or injury of any kind, in law or equity, to property or persons, including
wrongful death, in any manner arising out of, pertaining to, or incident to any acts, errors or
omissions, or willful misconduct of Consultant, its officials, officers, employees, subcontractors,
consultants or agents in connection with the performance of the Consultant’s services, the Project
or this Agreement, including without limitation the payment of all damages, expert witness fees
and attorney’s fees and other related costs and expenses. Consultant's obligation to indemnify
shall not be restricted to insurance proceeds, if any, received by Consultant, the City, its officials,
officers, employees, agents, or volunteers.

b.
If Consultant’s obligation to defend, indemnify, and/or hold harmless arises
out of Consultant’s performance of “design professional” services (as that term is defined under
Civil Code section 2782.8), then, and only to the extent required by Civil Code section 2782.8,
which is fully incorporated herein, Consultant’s indemnification obligation shall be limited to claims
that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the
Consultant, and, upon Consultant obtaining a final adjudication by a court of competent
jurisdiction, Consultant’s liability for such claim, including the cost to defend, shall not exceed the
Consultant’s proportionate percentage of fault.

13.

California Labor Code Requirements.

a.
Consultant is aware of the requirements of California Labor Code Sections
1720 et seq. and 1770 et seq., which require the payment of prevailing wage rates and the
performance of other requirements on certain “public works” and “maintenance” projects
(“Prevailing Wage Laws”). If the services are being performed as part of an applicable “public
works” or “maintenance” project, as defined by the Prevailing Wage Laws, and if the total
compensation is $1,000 or more, Consultant agrees to fully comply with such Prevailing Wage
Laws. Consultant shall defend, indemnify and hold the City, its officials, officers, employees and
agents free and harmless from any claims, liabilities, costs, penalties or interest arising out of any
failure or alleged failure to comply with the Prevailing Wage Laws. It shall be mandatory upon
the Consultant and all subconsultants to comply with all California Labor Code provisions, which
include but are not limited to prevailing wages (Labor Code Sections 1771, 1774 and 1775),
employment of apprentices (Labor Code Section 1777.5), certified payroll records (Labor Code
Sections 1771.4 and 1776), hours of labor (Labor Code Sections 1813 and 1815) and debarment

of contractors and subcontractors (Labor Code Section 1777.1). The requirement to submit
certified payroll records directly to the Labor Commissioner under Labor Code section 1771.4
shall not apply to work performed on a public works project that is exempt pursuant to the small
project exemption specified in Labor Code Section 1771.4.
b.
If the services are being performed as part of an applicable “public works”
or “maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the
Consultant and all subconsultants performing such services must be registered with the
Department of Industrial Relations. Consultant shall maintain registration for the duration of the
Project and require the same of any subconsultants, as applicable. This Project may also be
subject to compliance monitoring and enforcement by the Department of Industrial Relations. It
shall be Consultant’s sole responsibility to comply with all applicable registration and labor
compliance requirements.
Notwithstanding the foregoing, the contractor registration
requirements mandated by Labor Code Sections 1725.5 and 1771.1 shall not apply to work
performed on a public works project that is exempt pursuant to the small project exemption
specified in Labor Code Sections 1725.5 and 1771.1.
c.
This Agreement may also be subject to compliance monitoring and
enforcement by the Department of Industrial Relations. It shall be Consultant’s sole responsibility
to comply with all applicable registration and labor compliance requirements. Any stop orders
issued by the Department of Industrial Relations against Consultant or any subcontractor that
affect Consultant’s performance of services, including any delay, shall be Consultant’s sole
responsibility. Any delay arising out of or resulting from such stop orders shall be considered
Consultant caused delay and shall not be compensable by the City. Consultant shall defend,
indemnify and hold the City, its officials, officers, employees and agents free and harmless from
any claim or liability arising out of stop orders issued by the Department of Industrial Relations
against Consultant or any subcontractor.
14.

Verification of Employment Eligibility.

By executing this Agreement, Consultant verifies that it fully complies with all requirements
and restrictions of state and federal law respecting the employment of undocumented aliens,
including, but not limited to, the Immigration Reform and Control Act of 1986, as may be amended
from time to time, and shall require all subconsultants and sub-subconsultants to comply with the
same.
[Delete the following provision and renumber all further provisions, if not applicable.]
15.
City Material Requirements.
Consultant is hereby made aware of the City’s requirements regarding materials, as set
forth in [Insert the name of the document that contains the City’s standard material
requirements], which are deemed to be a part of this Agreement.
16.

Laws and Venue.

This Agreement shall be interpreted in accordance with the laws of the State of California.
If any action is brought to interpret or enforce any term of this Agreement, the action shall be
brought in a state or federal court situated in the County of San Luis Obispo, State of California.
17

Termination or Abandonment

a.
City has the right to terminate or abandon any portion or all of the work
under this Agreement by giving ten (10) calendar days written notice to Consultant. In such event,
City shall be immediately given title and possession to all original field notes, drawings and
specifications, written reports and other documents produced or developed for that portion of the
work completed and/or being abandoned. City shall pay Consultant the reasonable value of
services rendered for any portion of the work completed prior to termination. If said termination
occurs prior to completion of any task for the Project for which a payment request has not been
received, the charge for services performed during such task shall be the reasonable value of
such services, based on an amount mutually agreed to by City and Consultant of the portion of
such task completed but not paid prior to said termination. City shall not be liable for any costs
other than the charges or portions thereof which are specified herein. Consultant shall not be
entitled to payment for unperformed services, and shall not be entitled to damages or
compensation for termination of work.
b.
Consultant may terminate its obligation to provide further services under
this Agreement upon thirty (30) calendar days’ written notice to City only in the event of substantial
failure by City to perform in accordance with the terms of this Agreement through no fault of
Consultant.
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Documents. Except as otherwise provided in “Termination or Abandonment,”
above, all original field notes, written reports, Drawings and Specifications and other documents,
produced or developed for the Project shall, upon payment in full for the services described in this
Agreement, be furnished to and become the property of the City.
19.

Organization

Consultant shall assign _________________________ as Project Manager. The Project
Manager shall not be removed from the Project or reassigned without the prior written consent of
the City.
20.

Limitation of Agreement.

This Agreement is limited to and includes only the work included in the Project described
above.

21.

Notice

Any notice or instrument required to be given or delivered by this Agreement may be given
or delivered by depositing the same in any United States Post Office, certified mail, return receipt
requested, postage prepaid, addressed to:
CITY:

CONSULTANT:

City of El Paso de Robles

[***INSERT NAME, ADDRESS & CONTACT
PERSON***]

1000 Spring Street

Paso Robles, CA 93446
Attn: [***INSERT NAME & DEPARTMENT***]

and shall be effective upon receipt thereof.
22.

Third Party Rights

Nothing in this Agreement shall be construed to give any rights or benefits to anyone other
than the City and the Consultant.
23.

Equal Opportunity Employment.

Consultant represents that it is an equal opportunity employer and that it shall not
discriminate against any employee or applicant for employment because of race, religion, color,
national origin, ancestry, sex, age or other interests protected by the State or Federal
Constitutions. Such non-discrimination shall include, but not be limited to, all activities related to
initial employment, upgrading, demotion, transfer, recruitment or recruitment advertising, layoff or
termination.
24.

Entire Agreement

This Agreement, with its exhibits, represents the entire understanding of City and
Consultant as to those matters contained herein, and supersedes and cancels any prior or
contemporaneous oral or written understanding, promises or representations with respect to
those matters covered hereunder.
Each party acknowledges that no representations,
inducements, promises or agreements have been made by any person which are not incorporated
herein, and that any other agreements shall be void. This Agreement may not be modified or
altered except in writing signed by both Parties hereto. This is an integrated Agreement.
25.

Severability

The unenforceability, invalidity or illegality of any provision(s) of this Agreement shall not
render the provisions unenforceable, invalid or illegal.
26.

Successors and Assigns

This Agreement shall be binding upon and shall inure to the benefit of the successors in
interest, executors, administrators and assigns of each party to this Agreement. However,
Consultant shall not assign or transfer by operation of law or otherwise any or all of its rights,
burdens, duties or obligations without the prior written consent of City. Any attempted assignment
without such consent shall be invalid and void.
27.

Non-Waiver

None of the provisions of this Agreement shall be considered waived by either party,
unless such waiver is specifically specified in writing.

28.

Time of Essence

Time is of the essence for each and every provision of this Agreement.
29.

City’s Right to Employ Other Consultants

City reserves its right to employ other consultants, including engineers, in connection with
this Project or other projects.
30.

Prohibited Interests

Consultant maintains and warrants that it has not employed nor retained any company or
person, other than a bona fide employee working solely for Consultant, to solicit or secure this
Agreement. Further, Consultant warrants that it has not paid nor has it agreed to pay any
company or person, other than a bona fide employee working solely for Consultant, any fee,
commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting
from the award or making of this Agreement. For breach or violation of this warranty, City shall
have the right to rescind this Agreement without liability. For the term of this Agreement, no
director, official, officer or employee of City, during the term of his or her service with City, shall
have any direct interest in this Agreement, or obtain any present or anticipated material benefit
arising therefrom.
[SIGNATURES ON FOLLOWING PAGE]

SIGNATURE PAGE FOR PROFESSIONAL SERVICES AGREEMENT
BETWEEN THE CITY OF EL PASO DE ROBLES
AND [***INSERT NAME***]

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first
written above.
CITY OF EL PASO DE ROBLES

[INSERT NAME OF CONSULTANT]

By:

By:
Thomas Frutchey
City Manager

Its:

Printed Name:

CITY ATTORNEY APPROVAL:
By:
City Attorney

REVIEWED:
By:
City Project Manager

SCOPE OF SERVICES
Attachment II

The City’s goal is to provide the public and its constituents with a comprehensive financial statement that
gives complete, accurate and understandable information about the City’s financial condition. The
selected independent auditor will be required to perform the following tasks:
1. Comprehensive Annual Financial Report – Audit the Basic Financial Statements of the City to
obtain reasonable assurance about whether the financial statements are free from material
misstatement. Express an opinion on the fair presentation of the City’s governmental activities,
business-type activities, each major fund, and the aggregate remaining fund information in
conformity with generally accepted accounting principles. The Auditor shall also be responsible
for performing certain limited procedures involving management’s discussion and analysis
(MD&A) and the required supplementary information (RSI) required by the Governmental
Accounting Standards Board as mandated by generally accepted auditing standards. The Auditor
is not required to audit the introductory section or the statistical section of the report.
2. Single Audit Act Report – The audit firm will perform a single audit on the expenditures of federal
grants in accordance with the provisions of the Single Audit Act Amendments of 1996 and the
provisions of U.S. Office of Management and Budget (OMB) Circular A-133, Audits of States, Local
Governments, and Non-Profit Organizations and render the appropriate audit reports on Internal
Control over Finance Reporting based upon the audit of the City’s financial statements in
accordance with Government Auditing Standards and the appropriate reports on compliance with
Requirements Applicable to each Major Program, and Internal Control over Compliance. The
single audit report prepared and published by the audit firm will include appropriate schedule of
expenditures of federal awards, footnotes, findings and questioned costs, including reportable
conditions and material weaknesses, and follow up on prior audit findings where required. If the
City does not meet the minimum requirements to necessitate a single audit, the fees shall be
adjusted accordingly. Additionally, the audit firm will submit the required information to the
Federal Audit Clearinghouse.
3. Transportation Development Act Audit and Related Reports – The City receives funding under the
Transportation Development Act which requires a financial and compliance audit. The City’s Local
Transportation Fund Audit Report, including Balance Sheets, Comparative Statement of Revenues
and Expenses, Comparative Statements of Cash Flows, and Other Supplemental Information will
be prepared and published by the audit firm. The audit firm shall issue a written opinion as a part
of the Audit Report as to the ‘conformity’ of the representation and financial position of the
respective financial statements.
4. Management Letter – The audit firm may issue a separate “management letter” that includes
recommendations for improvements in internal control, accounting procedures and other
significant observations that are considered to be non-reportable conditions. The management
letter shall be addressed to the City Manager. Prior to its release, City staff shall be given an
opportunity to review and comment.
5. GANN Limit – Test compliance with Proposition 111, Article XIII.B. Review of Appropriation Limit
Calculations for the City.

6. Irregularities and Illegal Acts – Auditors shall be required to make an immediate, written report
of all irregularities and illegal acts or indications of illegal acts of which they become aware to the
Administrative Services Director and City Manager, as appropriate.
7. Updates – The firm selected is expected to keep the City abreast of new developments affecting
municipal finance and reporting, Government Accounting Standards Board pronouncements,
procedural changes for grants, etc. The firm is also expected to provide advice to City staff related
to the proper accounting treatment for transactions as needed and without additional costs.
8. Other – The firm selected may also be asked to examine other reports or perform other services
as required. For example, the State Controller’s Office Financial Transaction Report (FTR). The
scope and compensation for any such request would be negotiated between the City and the
Auditor.
Auditing Standards:
To meet the requirements of this Request for Proposal, the audit shall be performed in accordance with:
1. Generally accepted auditing standards as set forth by the American Institute of Certified Public
Accountants.
2. The standards applicable to financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States.
3. The provisions of the Federal Single Audit Act and U.S. Office of Management and Budget (OMB)
Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations.
Reports to be Issued:
Following completion of the audit and preparation of the fiscal year’s comprehensive financial statements
and special purpose audits, the Auditor shall issue:
1. Reports on the fair presentation of the financial statements in accordance with auditing standards
generally accepted in the United States of America as listed below:
a. Basic Financial Statements for the City;
b. Single Audit Report;
c. Transportation Development Act Audit Report.
2. A report based on the internal control over financial reporting and on compliance and other
matters based on an audit of financial statements performed in accordance with Government
Auditing Standards.
3. A report on the compliance with requirements that could have a direct and material effect on
each major program and internal control over compliance in accordance with OMB Circular A-133
and on the schedule of expenditures of federal awards. Also included would be a schedule of
findings and questioned costs associated with federal awards.

4. A Management Letter setting forth recommendations (as applicable) for improvements in the
City’s internal control, accounting procedures, and any other significant observations.
5. Reports to and communication with those charged with governance, as required by auditing
standards.
6. Auditors shall be required to make immediate, written notification to the City Council, City
Manager, Director of Administrative Services and City Attorney of all irregularities and illegal acts
or indications of illegal acts of which they become aware.
7. Any other reports that may become required as a result of a change in accounting standards or
new pronouncements that become effective during the term of the engagement.
Communication:
The Auditor shall make all communications to the City required by the audit standards under which the
engagement is performed. Those communications include, but are not limited to:
•
•
•
•
•
•
•
•
•
•

The Auditor’s responsibility under generally accepted auditing standards
Significant accounting policies
Management judgment and accounting estimates
Significant audit adjustments
Other information in documents containing audited financial statements
Disagreements with management
Management consultation with other accountants
Major issues discussed with management prior to retention
Difficulties encountered in performing the audit
Errors, irregularities, and illegal acts

The Auditor must be available to present the audit plan prior to beginning fieldwork. In addition, the
Auditor must be available to present all final reports to City management and the City Council as
requested at no additional costs.
Working Paper Retention, Access to Working Papers and Journal Entries:
All work papers and reports must be retained, at the Auditor’s expense, for a minimum of five years (or
the retention timeframe established by the professional standards, whichever is longer) unless the firm is
notified in writing by the City of the need to extend the retention period. The work papers are subject to
review by federal and state agencies and other individuals designated by the City. Accordingly, the work
papers shall be made available upon request.
In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow successor
auditors to review work papers.
All adjusting journal entries made by the Auditors must be discussed and explained to the designated
Finance Division personnel prior to recording.

COST SUMMARY MATRIX
Attachment III

Audit Work Cost Proposal Form:
Service
City Audit and Related Reports
GANN Limit Review
Single Audit and Related Reports
TDA Audit and Related Reports
Out-of-Pocket Expenses
Total Fiscal Year

2018-19
$
$
$
$
$
$

2019-20
$
$
$
$
$
$

Fiscal Year
2020-21
$
$
$
$
$
$

2021-22
$
$
$
$
$
$

2022-23
$
$
$
$
$
$

2018-19
$
$
$
$
$
$

2019-20
$
$
$
$
$
$

Fiscal Year
2020-21
$
$
$
$
$
$

2021-22
$
$
$
$
$
$

2022-23
$
$
$
$
$
$

Auditors Standard Hourly Billing Rates:
Position

Partner
Manager
Senior Accountant
Staff Accountant
Clerical
Other

